DD/IN 20-615-1
21 June 1960

DD/I RETIREMENT PROCTRDUR "

‘1. Reforonced Notice status thst ”i&: is the practics in this
Agmcy that an employes will “01’2““2@,1:.‘}’ retire when he becomes al*mble
for retirement unless he {8 s 5ed to remain In service,” Usndar this

policy, eligibility for rﬂir&mc«nt with £cil annuity means that the
o employos bas reacked the ags of 62 with at leest five years of govarn-
S mwﬁt swvics or age 60 with 'm least 30 yoars ni"gmvatnmcm scrvica.

—

S 2 _The Office of Persmmal will inform cmpioynw anpronching
’ r&;%tir@mmxt aligibility of the Agency's rotirement policy and of the
i.cm... beneafits and sexrvicos svatlable to retiress five years before
} m\ {r eligibllity fo¥ retirement. Thay will be given the opportuxnity
to consult with.an approprists senior olficial and with the Ixeculive
Secrotary of tha Ageoncy Retirermont Board rvgarding porsonal :.)rmmwmn,
pm feronces, & 2 &y fimancial clrcumstances that sy be pertineat to 4

disg mmiava ai th@ir retirement plans,

-3, Tbera will be an ax sual Teviow by each Office and the DIJI
of 21l employena who are, or within two yesrs will bae, eligible foz
ruiirement, An appropriate senlor oificial of cach Offics will intarview
each’zuch eraployes and it will be normal practice for thit employse 1o
arrange an interview at that time with the Dnszutivs Sacretivy of the
Agency Retlrement Board for further cownseling.

4, Notlat:r than one vear befors date of elipgibliiey, the

% &

o "‘Dpri‘&.ta sonfor officinl of snchk office will confur with g:«.asﬂ

..
5
.

. &, informn the employes that continuance of kls sorvicss .

. will be rocommended to.the DD/, sublect to annual review, for
an indefinite psriod beyond his eliglt .1 ty ég.m beoauses of the
unique or egpeclal skiils and comu
neaded by the Office; or

SECRET

rence he pm.,w zos which 8re
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’3‘- nET

as}c the &smpm re 834 ccm:"m,e }".,:a mwrv TR tr:a «m &ga,rﬁ T
m DD{L

b,
Eumxa c;ima of mtinmm t m.c cpt whle to the fohcra

déﬁmb&mrated \m,.um wn:i qum.lity @‘ i iy < mxti

| aing Mm*r&bmm
7t the mwsmn cf ran, Ofﬂ(:ﬁ. or : :

CE e, tell’ the emplc;yam that ko i ox w:wa«:i to mt‘ru shortly
after rt&chizzg eligibility sizce thoro appears to be no reacon
: im* excaptmw h im {rom the normael practice of the Agencyj or

d, mivimz' the wmp!.o ren that, if be beliovss 2.2' st his
retirement will creats extraordirary financial preblams or
other gerious persoasl difficultics, Yo should present theae
to the Agency Retirement Donrd (normesl iy through its Exscutive
Q»ﬂrwmx};’), and the views or ressmmmendstion of the Qifico and
of the DD/L will be forwarded for cons’daration at the sars timo

. by the Ea&x

5, With raspaat ta paragraphs 4 b and d aa a.wmzs lon of rotire«
meat should generslly sot go beyond tha retiree’s 65th year of age
except *'m the mam*@xceptmz sl clrcumstaaces, :

6 In thoso cases whers individus’ - Pave boen asked to contimue
i'@ survice beyond the date of thoely mim%i:w for retivement (4 a and b), - |
h Acsistant Director will provide for ax snnuval review and o]
f:sy ‘°¢ 3’3:}/1 In those cazes whare & proposad arrangsmont la disapproved
by the DD/, the ciss will be returned to the appropriate Assistant
Divector for roconsd s.;wa.tm“.

ot roseh wpreemant with
53 t_a r»:zti‘r.fa izx

g b
of retirvemont heokosge

7. Inthnse cases whare t"ﬁ Cillng o
> gmployen (4 k), or whors the individua
ocordance with rormal practice {4 ~~), Q
rocomraendation to the Board for postpone
) crmm.'” g cir cunww,nsmo {4 &}, wbh Aaalstant Director will request

¢ Sesoutive Seerecary of the

the ernployves concerned to confer with
Agency Retirement Board. At the eame thme, the Dwsnutlve Secretary
of tha Bosrd will be advised regarding the clroumatnnces of the cine
{whickh may include evalustion of the employre’s mativation, genoral
weolviness, deyres of blockege of advancercont of lndividuals juslor to

pRSSd

o iy, and, if appropriate and conou r«a':?,. in by tho DNV/I, recem raapdation
‘e pestponoment of rmir sment becavys of extanuaiing ﬁircumsﬂw.m..w?;_

B, Thoe Agency Retlrement Board will advise ths DD/L ef all o
: &xttwﬁiaﬂ it tekos with raapect to vihployoees zzalyned to DD/1 compon a-:ama
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It should e understood that any s mpmyam mm,r e qu@m an. &ppi«@r _‘ﬂf‘:@'_e
. befors the Hoazd or the DI/ I mebor thersof i he so &Mirmu.fj-' SRS
S My, Ouo Gatke, M/m{ is ths: "‘ibfi mamzi.mx,» R A

RODERT :‘%.MQER.Y, JR.
Deputy Divecter {intelligencs)
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